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GOVERNMENT OF AJMER 
(Labour Department) 

NOTIFICATION 
Ajmer, the 22Tid October 1956 

S.R.O. 2472.—In exercise of the powers conferred by section 42 of the Ajmer 
Shops and Commercial Establishments Act, 1956, (IV of 1956) the Chief Com¬ 
missioner, Ajmer makes the following rules for carrying out the purposes of the 
‘^ald Act, the same having been previously published at pages 412—417 of the 
Gazette of India, Part III, Section 3, dated the 1st Sept., 1956. 

RULES 

1. Short Title. —These rules may be called the Ajmer Shops and Commercial 
Establishments Rules, 1956. 

2. Definitions. —In these rules, unless the context otherwise requires: 

(a) ‘^Act" means the Ajmer Shops and Commercial Establishments Act, 1956; 

(b) "Form” means a form appended to these rules; 

(c) ^‘Government” means the Government of Ajmer; 

(d) “Inspector concerned” in relation to a Shop or Commercial Establishment 
means an Inspector for the area within which the Shops or Commercial Establish¬ 
ment is situated. 

(e) "Section” means a section of the Act; 

(f) Words and expression used in the Act and not defined in these rules 
shall have the. meanings assigned to them In the Act. 

3. Application for registration and grant of registration certificate. —The em¬ 
ployer of every establishment shall submit to the Inspector concerned an applica¬ 
tion in the prescribed Form No. 1 for the registration of the establishment and 
grant of registration certificate. 

4. Manner of registering Establishment and form of registration certificate.— 

(1) On receipt of the application and fees prescribed in sub-rule (2) the Inspector 
shall, on being satisfied about the correctness of the statement, register the 
establishment in appropriate part of the Register of Establishment in Form ‘2’ 
and shall issue a registration certificate in Form ‘3' to the employer of the 
Establishment. 

(2) Every certificate granted or renewed under this Chapter shall remain in 
force upto the 31st day of December of the year for which the certificate is 
granted or renewed 
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Fees prescribed 

Maximum No. of workers to be employed on any day during the year. 

Fees 

Below 10 ». Ks, 2/- 

Above 10 *. Rs. 6/* 

5. Amendment of Certificate. —(1) A certificate granted under Rule 4 may be 
amended by the Inspector. 

(2) A certificate holder who may desire amendment in his certificate shall 
submit it to the Inspector with an application in Form *4': 

Provided that it shall be obligatory on the certificate holder to get the ce 
fleate amended before exceeding limits specified in regard to the number of per¬ 
sons employed. (The. fee of the amendment shall be the difference in amount if 
any between the fee already paid and the fee that would have been payable 
if the certificate had originally been Issued In the amended form) 

6. Renewal of certificate. —(1) A certificate may be renewed by the Inspector. 

(2) Every application for the renewal of a certificate shall be in Form '5' and 
shall be made by the Certificate holder not less than two months before the date 
on which the certificate expires, and if the application Is so made, the premises 
shall be held to be duly certified until such date as the Inspector renews the 
certificate, 

(3) The same fee shall be charged for the renewal of a certificate as for the 
grant thereof. 

Provided that if the application for renewal is not received within the time 
specified in sub-rule (2) the certificate shall be renewed only on payment of a 
fee of Rs. 1/-/- In excess of the fee ordinarily chargeable for the certificate, 

7. Transfer of certificate. —(1) The holder of a certificate may, at any time,, 
before the expiry of the aeailflcate, apply for permission to transfer his certifi¬ 
cate to another person. 

(2) Such application shall be made to the Inspector, who shall, if he approves 
of the transfer, enter upon the certificate, under hfs signature, an endorsement 
to the effect that the certificate has been transferred to the person named, 

(3.) A fee of one rupee shall be charged on each such application, 

8. Procedure on death or disability of certificate holder,—If the holder of 
tl^: certificate dies or becomes Insolvent, the person carrying on the business 
f/ such certificate holder shall not be liable to any penality under the Act for 
e^-ercising the powers granted to the certificate holder by the certificate during 
the period of 60 days to enable him to make an application for the amendment 
of the certificate under Rule 6 In his own name for the unexplr'ed portion of the 
original certificate. 

9. Loafl of certificate. —Where a certificate granted under these Rules is lost or 
accidently destroyed, a duplicate may be granted on payment of a fee of - 
rupee one. 

10. Payment of fees.— (1) Every application under these rules shall be 
accompanied by a treasury receipt showing that the appropriate fee has been 
paid into the local treasury under the Head “Account XXXVI Miscellaneous 
Department Miscellaneous—Miscellaneous Fees—for the registration of shops and 
efltablishments.*’ 

(2) If an application for the grant, renewal or amendment of a certificate 
Is rejected, the fee paid shall be refunded to the applicant. 

11. Daily and Weekly hours. —A person employed in an establishment may be 
allowed to work for more than 54 hours in any week In times of emergencies 
which could not have been prevented or foreseen by the employer and which 
interfere with the normal working of the establishment or in times when serious 
material damage is caused to the establishment by occurrences such as fire or 
earthquake. 
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12. Enmilry by Goremincnt before pajssin^ orders fixing opening and closing 
hours of shops. —(1) The Government shall make enquiry under sub-section (2) 
of section 11 in the manner prescribed in this rule, 

(2) Before passing an order under sub-section (1) of section 11, the Govern¬ 
ment shall give notice of its intention to pass such an order. The notice shall 
be in Form *6' and shall, unless a copy of the order proposed to be passed 
is annexed to it, specify the area and the shop or shops or class or classes of 
shops to which the order shall apply, the hours of opening or the hours of clos¬ 
ing, or both, which are proposed to be fixed. The notice shall also state, that 
o^ections and suggestions with respect to such orders, if any, may be sent to the 
officer mentioned in the notice within one. month from the date of such notice, 

(3) The copies of the notice shall be affixed at such public places in the area to 
..„lch the order is proposed to be applied as the Government may deem fit. Copies 
of the notice shall be sent to the Local Authority in whose jurisdiction such area 
is situated and to such associations, trade unions or other organisations as Govern¬ 
ment may deem fit. The notice shall also be published in not less than one news¬ 
paper having circulation in such area. 

(4) The Government shall consider all objections and suggestions received 
under sub-rule (2) before passing the order under sub-scction (1) of section 11. 

13 . The noticcg required under sub-section (1) of section 12 shall be in Form '7’* 

14 . Leave with wages register.—(1) The employer shall keep a Register in Form 
'8' hereinafter called the Leave with Wages Register, 

(2) The Leave with Wages Register shall be preserved, for a period of throe 
years after the last entry In it and shall be produced before the Inspector on 
demand. 

15. Leave Book. —(1) The employer shall provide each worker with a book in 
Form (9) (hereinafter called the Leave Book;. The Leave Book shall be the property 
of the worker and the Employer or his agent shall not demand it except to make 
entries of the dates of holidays or Interruptions in service, and shall not keep it 
for more than a week at a time, 

(2) If a worker loses hig leave Book, the employer shall provide him with an¬ 
other copy on the payment of one anna and shall complete it from his record. 

16. Medical Certificate.—If any worker is absent from work and It appears that 
hlg absence is due to illness, he shall, if so required by his employer by a notice in 
writing, submit a medical certificate signed by a registered medical practitioner or 
by a registered or recognised Vaid or Hakim stating the cause of the absence and 
the period for which the worker is in the opinion of such medical practioner, Void 
or Hakim unable to attend his work. 

17. Casual Leave.—(1) Every application from an employee for casual leave 
under Section 15 shall be submitted in writing. The employer shall record his 
orders on all such applications and shall retain them till the end of the next 
calendar year. 

(2) An employer may refuse an application for casual leave from an employe© 
on grounds of exceptional pressure of work requiring his attendance on the day 
or days In respect of which casual leave hag been asked for; 

Provided that leave shall not be refused where it has been asked for an account 
of accident, causing physical injury to the employee, death in the family or sickness 
of the employee, hlg wife or child. 

(3) Where an application for casual leave is refused by an employer under 
clause (2) above, the employer shall record his reasons for "refusal on the applica¬ 
tion and shall grant equivalent leave on demand by the employee in the same 
calendar year. 

(4) Any casual leave not applied for by an employee during a calendar year 
shall lapse. 

18. The provisions of the Payment of Wages Act, 1936 and rules made there¬ 
under shall apply to shops and commercial establishments to which the Act applies 
except that the Muster Roll shall be in ferrms 11 and 12 as the case may be. 



2120 


(Past H 


THE GAZETTE OF INDIA EXTRAORDINARY 


19, Ri^ht to payment of maternity benefit,—(1) Every woman employed in an 
establishment shall be entitled to the payment of maternity benefit at the rate of 
twelve annas a day for the actual days of her absence for the period immediately 
nrecceding her confinement and for the six weeks immediately following her 
confinement as mentioned in Section, 27. 

(2) If a woman dies during the period of maternity, the maternity benefit shall 
be payable only for the days up to and Including the day of her death. 

20, Procedure regarding payment of maternity benefit,—(1) Any woman em¬ 

ployed in an establishment and entitled to maternity benefit under the provisions 
of this Act who is pregnant may, on any day, give notice in writing or orally to 
her employer stating that she expects to be confined with six weeks next 

Ing, but her maternity benefit may be paid to her, and that she will not wot n 

any employment during the period for which she receives maternity bene:,^v. 

(2) The employer shall thereupon permit such woman to absent herself from the 
establishment from the following day until six weeks after the day of her delivery* 

(3) Maternity benefit shall be paid by the employer to the woman entitled there 
to after taking her wishes into consideration in any one of the following three 
ways: namely 

(i) for six weeks within fortyeight hours of the production of a certificate 

signed by a registered medical practitioner certifying that the woman 
is expected to be confined within six weeks next folowing, and for 

the remainder of the total period for which she is entitled to mater¬ 
nity benefit under Section z7 within fortyeight hours of the produc¬ 
tion of a certificate extract from a birth register stating that the 
woman has given birth to a child; or 

(il) for the entire period for which the woman is entitled maternity benefit 
under Section 27 within forty-eight hours of the production within six 
weeks of her delivery of a certified extract from birth register stating 
that she has given birth to a child; 

Provided that no woman shall be entitled to any maternity benefit or any 
part thereof the payment of which is dependant upon the production of 
a certified extract from a birth register under the provisions of this 
unless such extract has been produced within six months of the day of 
her delivery, 

21, Payment of maternity benefit in case of woman’s death,—If a woman entitl¬ 
ed to maternity benefit under this Act dies during the period for which she is 
entitled to maternity benefit the employer shall pay the amount of maternity 
benefit due if the newly born child servivc her, to the person who undertakes the 
care of the child, and if the child does not survive, to her legal representative. 

22, Forfeiture of maternity benefit.—If a woman works in any establishment 
after she has been permitted by her employer to absent herself under the provision 
of section 27, she shall forfeit her claim to the payment of the maternity benefit 
to which she is entitled. 

23, Muster Roll.—The Employer of every establishment in which women are 
employed shall prepare and maintain a muster roll and shall enter the fallowing 
particulars In such muster roll, namely:— 

(a) Name of Woman. 

(b) Department in which employed and name of the Establishment. 

(c) Dales with month and year on which employed and not employed, 

(d) Total days employed in the payment period. 

(e) Date on which the woman gives notice under section 25 of the Act. 

(f) Date of birth of child. 

(g) Date of production of a certificate signed by a registered medical practi¬ 

tioner certifying that the woman is expected to be confined within six 
weeks. 

(h) Date of production of certified extract from birth register, 

(1) Dale of first payment of maternity benefit and amount of the same. 

(j) Date of subsequent payments of maternity benefit and amounts of the 

same. 
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(k) li the woman dies, amount of maternity benefit paid and date of pay¬ 
ment and the names of persons to whom paid. 


(1) Remarks column for the use of Inspector only. 

All entries in the muster roll shall be maintained up-to-date and shall always 
be available for inspection by the Inspector. 

The employer may enter in the muster roll such other particulars as may be 
required by the Inspector for any other purpose. 

24. A copy of the notice of discharge from service given by the employer shall 
be forwarded to the Inspector concerned not less than twenty one days before the 
of discharge. 

iwj. Manner of examination of premises etc. —(p Inspector, making an 
examination under section 32, shall make such examination of premises and of the 
registers, records and notices as may appear to him necessary for satisfying himsell 
that the provisions of the Act, and the rules and of any orders or notifications issued 
thereunder are being properly observed. 

(2) For carrying out such examination, the Inspector concerned may Interrogate 
such persons on the premises of the Shop or Commercial Establishment, as he may 
consider necessary: 

Provided that no such person shall be required under this rule to give an. 
answer to any question the answer to which might tend to incriminate him, 

(3) An Insp^tor concerned may require an employer to produce at his own 
expenses a certifleate of age in Form '10' from a registered medical practitioner in 
respect of any employee whose age he may have reason to doubt. 

26. Maintenance of registers and records and display of notices*—(1) Every 
employer shall maintain a register of employment In Form ‘11’ provided that where 
the opening and closing hours are ordinarily uniform the employer may maintain 
Such register in Form ^12'. 

(2) Notwithstanding anything contained in sub-rule (1> an employer may, Instead 
of maintaining a register as provided in the. said sub-rule, exhibit in bis establish¬ 
ment a notice specifying the daily hours to be worked by and intervals for 
rest and meals to be allowed to the persons employed. The notice shall be in Form 
‘13’ and shall be exhibited not later than the closing hour on the Saturday imme¬ 
diately preceeding the, first week in which the hours of work shall be as specified 
in such notice. It shall continue to be exhibited so long as the hours of work 
specified in it are observed. 

(3) Where an employer has exhibited the notice referred to in sub-rule (2) he 
shall keep a record of hours of work in Form ‘13A’, 


(4) Every employer shall exhibit in his establishment a notice in Form ‘14" 
specifying the day or days of the week on which the persons employed by him 
shall be given holiday. The notice shall be exhibited before the persons to whom 
it relates cease work on the Saturday immediately preceeding the first week during 
which it is to have effect. 


(5) Every employer shall exhibit in his Establishment a notice containinif such 
dracts of the Act and these Rules in English and in Hindi as the Local Authority 
r Government may direct. 


(6) Any notice required to be exhibited under these rules shall be exhibited in 
such a manner that it can be readily seen and read by any person to whom it 
affects and shall be renewed whenever it becomes defaced or otherwise cease to 
be clearly legible. 


(7) In any register or record which an employer is required to maintain 
under these rules the entries relating to any day shall be made on the same day* 

(8) The registers, records and notices relating to any calander year shall be 
preserved till the end of the next calender year, 

(9) If on an application made by an employer in writing, the Loerf Authority 

or Government, as the case may be is satisfied that any muster roll, register or 
record b 7 ,iiu^ch employecr gives in inspect of all or any of the persons 

employed in hli! Establishment the particulars required to be shown In any register. 
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record or notice prescribed under this rule, the local Authority or Government as 
the case may be, may by order In writing direct that such muster roU, register or 
record shall to the corresponding extent be maintained in place of such register, 
record or notice, as the case may be. 

9. (a) Save as otherwise prescribed in sub-rule 5, all registers, records, muster 
rolls and notices required to be maintained exhibited or given under the rule shall 
be either In English or Hindi, 

(10) Every employer shall maintain a visit book in which an Inspector visiting 
the Establishment may record his remarks regarding any defects that may come 
to light at the time of his inspection and shall produce at whenever required to 
do so by an Inspector. 

27. Cleanliness.—(l)(a) In every establishment, all the inside walls of the room.’t- 
and all the ceiling and tops of such rooms (whether such walls ceilings and tops 
be plastered or not) and all the passages and stair-cases shall be lime-washed or 
colour-washed at least once in two years dating from the time when they were last 
lime-washed or colour-washed, and shall be maintained in a clean state. 

(b) All beams, rafters, doors, window-frames and other wood-work with the 
exception of boors, shall be painted at least one In four years dating from the 
period when last painted and shall be kept In a clean state; 

Provided that provisions of this rule shall not apply to: — 

(i) rooms used only for the storage of articles; 

(ii) walls or tops of rooms which are made of galvanised iron-sheets, tiles, 

asbestos sheets or similar material or glazed bricks; 

(ili) ceiling of rooms in which the lowest part is at least 20 feet from the 
floor; 

(iv) any other establishment or parts thereof in which lime-washing colour¬ 
washing or painting is, in the opinion of the Inspector, unnecessary to 
satisfy the requirements of section 42 In regard to cleanliness. 

(2) No rubbish, filth, debris shall be allowed to accumulate or to remain on 
‘ any premises in an Establishment in such position that effluvia therefrom can arise 

within the Establishment, All filth and other decomposing mater shall be kept In 
covered receptacles. 

(3) The area around the place where drinking water is distributed to the 
employees shall be kept clean and properly drained. 

28. Precautions against first.—No person shall smoke or use a maked light or 
cause Or permit any such Ught to be used In the immediate vicinity of any in- 
flamable material In any establishment. 

29. Any person contravening any of the provisions of Rules, shall on conviction, 
be punishable with fine which may extend to Rs. 50/-/-. 


Form i—'i* 

(See Rule 3 ) 

Statement under Section 4 
'TART I” 


I. Name of the establishment, if any. 

3 . Postal addresi of the establishment. 

3 . Full name of the occupier or the employer. 

4 . Pull name of the Manager, if any. 

5. Category of the establishment, i.e., whether a 
shop,, commercial estabJishmentj residential 
hotel, restaurant, eating house^ theatre or othrr 
place of public amusement or entertainment. 

6 * Nature of business. 
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‘^PART ir* 

7 - NamcB of members of employcr’a family, work¬ 
ing in the establishment ; state separately the 
names of young persons, if any. 

■ 8 . Names of other persons occupying position of 
management or employees engaged in confi¬ 
dential capacity. 

Total nuihbcr of employees (state separately the 
number of men, women and/or young persons 

if any) . Men Women Young persons. 

_’to. Rates of wages including Dearness Allowance 
paid to different categories of employees, (In- 
lorimtion in this respect may^ be submitted 
separately and marked confidential if so desired). 


Serial No. of employees Rates of wages 

yNo. Name of occupation in the occupation----- 

Minim um Maxima m 


I^ated Signature of the occupicr/cmployer. 

Note. —This statement shall be sent to the Inspector with such fees, as are prescribed in 
sub-rule ( 2 ) of Rule 4 . 

I ^ ---- 

Rcceivid from---Form ‘i’ with Challan No. 


Signature. 




Form '2' 

Rult 4 ) 

R«sis(€r of EsiahUshmnts 


Part Si^ops. 

Part II—Commerciai Establishments. 

Part ni—Residential Hotels, 

Part rV—Restaurants and Eating Houses. 

Part V—^TTieaters and other places of public Amusement or enterteinments. 


Serial Rc^stra- Name of the 
No. tion Manager, if any 


Name of 
occupier/ 
employer'' 


Postal 
address 
of the 
estabUsh- 
ment 


Name of tfte Nature Number of members Number Total Number of Date 
establishment of ©f employer's family of employees of 

if any busi-—----—^ other ———--— --inspec- 

ncss Male Female Young persons Adults Young tion 

persons occupying —-— per- 

position Male Female sons 
of 

manage¬ 
ment or 
employees 
engaged 
in 

confidential 

capacity 


^ i 3 


4 5 6 7 8 9 10 II 12 13 24 15 



81 


tBE nAKirrTw mr indta toctraoRDINARY 


2125 


Form *3’ 

(See Rule 4) 

Ajmer Shops & Commercial Establishments Act^ 1956. 

Registration Certificate of establishment. 

Name of the csrablishmentt if any. 

Name of the occupicr/cmployer. 

Postal address of the establishment. 

Registration No. 

It is hereby certified that the establishment as mentioned herein has been registered as a.. 

:r the Ajmer Shops & Commercial Establisliments Actj 1956. this.Day of....... 


Seal 


Inspector, Shops 8c Commercial Establish" 
ments Actj 1956, 


*Hcre iiificlrt the category of the establishment. 

Renexvals 


Ij>atc of Renewal 

From 

To 

Signature of the Inspector of 
Shops Commercial Estab¬ 

lishments with seal, 

I. 

2. 

1 

1 



1 ^ -- 

3 ^ 





1 

2 

3 

4 


Form *4' 

Rule 5 ) 

Notice 0 / Change 

I. Name of the establishment and/or name of 
occuplcr/employcr. 

Full address. 

3. Registration Certificate No. 

To Dated the Date or 19 

The Inspcctor^undcr the Ajmer Shops & Commercial Establishment Act^ 1956. 

Notice is hereby given tliar the following change has taken place in respect of Jnformgtioi^ 
relating to Part I Form ‘i’ which please note. 

Signature of the occupicr/cmployer. 

NoTld.^-Noticc of change in this form shall be sent together with such fees as are ptescribe4i. 
in Rule 5(a). 
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Fokm '5* 

(See Rule 6 ) 

Renewal of Registration Certificate. 

Category of Establiabment Name of Establishment 

Total number of cjdsting employees Postal Address. 


To 

The Inspector of Shops & Commercial Establishments (Name of Place.) 

As the period of the registration Certificate No.originally grantcd/subsequentlj 

renewed is due to expire on.or has already expired on. I have to request 

for its renewal 


(Signature of the occupier/craployer). 


Dated ; 


Note. —The application shall be sent along with such renewal fee as Is prescribed in sub-rule 
of (2) Rule 4 - 


Form ‘6 ’ 

(Rule 12 ) 

Notice is hereby given that the State Government proposes to pass an order under sub-section 
(l) of section ii of the Ajmer Shops and Commercial Establishments Act^ 1956 that with effect 

from----— - No . Shops/Gommercial Establishment situated in-- 

Shall be opened on any day earlier than-———--■——and/or shall be closed on any day 

later than———-— — ■ - 

Any p«g:son wishing to make any objection or suggestion with respect to the above order 
shall send in virlting to the Labour Commissioner before the ■ - -Day of 1956 . 

Dared this.day of. 1956 . 

Secretary, 


Form ‘7* 

(See Rule 13 ) 

Notice of close iicy or a change in close day. 


The Inspector^ 

Shops & Commercial Establishment Actj 1956 . 

(Name of Place) 

Name of the Establishment. 

Addres s. 

‘Registration Certificate No. 

Notice is hereby given that with effect from- - ——the establishment shall observe 

.as the close day. 


Date 


Signature of occupicr/cmployer. 


*This shall apply in the case of notice for change in close day. 












Form *8’ 

(Rule 14 ) 

R^isier of Ltxwe with Wages 

Name of empleyce^-------- 

Father’s Name------ - -— 




Ordinary Leave 






Casual Leave 


S* No. in 
the 

Register 

of 

Sickness 

InteiTuptiorts 

Authorised Lockou t 

Involun- Others 

Leave 

due 

with 

effect 

Date 

from 

which 

the 

Discharged 

worker 

Date of Date and 

Date 

of 

appli¬ 

cation 

Whether 

applica¬ 

tion 

granted 

Date on 
which 
availed 

Balance 

due 

Adult Child 
Workers 

& 

accident 

Leave or 

legal 
strike 

tary 

unemploy¬ 

ment 

from 

worker 

is 

allowed 

leave 

dis- amount 
charge of pay¬ 
ment 
made in 
lieu of 
leave 
due 


or 

refused 

from 

to 


Occapatton - 

Date of En^loymeur- 


I 2 3 4 5 6 7 8 9 TO Ti 12 13 14 15 


Signature of Employer 


FoM *9’ 

(Rule 15 ) 

Leave Book 

(Stull be the same as ‘‘Register of Leave with Wages” (Form * 8 *), but shall be made out separately for each worker on a thick bound sheet)* 

Form * 10 ’ 

CR^e 25 ) 

Form of Certificate 

1 hereby certify that I have pet^i^y examined (name)..son/daughter oL. 

(caste etc...residing at.and that he/she has completed his/her twdfth/seven teenth year 

His/her description marks are .... 

Medical PractitioDcr 

Date. 
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Form *ii" 

(Rule 26 ) 

Register of Employment 

MomB - Year—----— 


Whether Days of month 

Kame of persons young ■—------ 

employ^ person i 23 

or not -- 

Time Time Rest 

at which at which interval 
employment employinent 
cximmcuces ceases 


Total 

*Days on which 

Extent of 

Extent of 

hours 

overtime 

ovi^riimc 

overtime 

worked 

work is done 

worked 

worked 

during 

and extent 

during 

previously 

the 

of such 

the 

during 

month 

ovcriime 
on each day 

month 

ihe year 


I 


33 4567 S 9 10 IX 


Nom—The mark 
♦This 


“fT* shall be made in the cohimn relating to any day on which a holidoy is given in accordance wiih the notice referred 10 in Rule 13 , 
column need not be filled by Commercial J^tabUshnjentg, 
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Form '12* 

(Rxiie 26'). 

Where ope}nng and closing hours are ordinoffily limjorm. 




Names of persons 
employed 


W?iether 
young 
person 
or not 


Time 
at which 
employ¬ 
ment 

commences 


Time 

Rest 

Hours worked 

on 


Total 

•Days 

Extent 

Extent 

at which 

inter- - 




— hours 

on which 

of 

of 

employ¬ 

val T 

^3456 

7 8 

9 

10 worked 

overtime 

overtime 

overtime 

ment 





during 

work is 

worked 

worked 

ceases 





the 

done and 

during 

previously 






month 

ex ent 

the 

during 







of 

month 

the 







overtime 


year 







on each 









occasion 



4 

5 6 

78 9 10 II 

12 13 

14 

15 16 

^7 

18 

19 


OTE.—The mark shall be made in the column relating to any day on which a holiday is given in accordance with the notice referred to in Rule 13 * 
•This column need not be filled by commercial establism^nts. 
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Form ‘ 13 ' 

(Rule 26 ). 

Notice 

Daily periods of work of persons employed commencing. 19 


Name of Employer Description of Department 

Or Establishment (if applicable). 



Whether 
yoxmg 
person 
or not 

Day 


Name of perssons employed. 

Employ- Intervals 
ment for meals 

to and rest 

commence 

Employ¬ 
ment 
to cease 

I 

2 

3 4 

5 


(Signed) 


(Employer). 

Date. 

Notbs.— X. This notice must be exhibited not later than the closing hour on the Saturday precceding 
the first week in which it is to take effect^ and must continue to be exhibited while 
it is in force, in such a manner tliat It may be readily seen and read by any person 
whom It affect. 

2 . The hours to be specified in this noticcjshall be the hours to be worked exclusive of 
overtime. 

3 . The entries under the heading “Intervals for meals rest” shall be the actual times at 
which the intervals are to begin and end {e.g, i p.m* to 2 p.M-) 

Form ”13 A” 

(Rule 26 ) 

Record of Hours of ]Vork of Persons Employed. 

(To be used only when Notice in Form *‘ 13 ” is exhibited). 

Description of Department* 

(if applicable). 


Month.Year. 


Whether Total *Days on which Extent of Extent of 
young hours overtime work is overtime overtime 
Names of persons person worked done and extent of worked worked 

employed or not during the such overtime on each during the previously 

month occasion. month duridg the 

month 


TThls column need not be filled by commercial establishments* 
Noth.—E ntries relating to any day must be made on that day. 
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THK GAZETTE OF INDIA KXTRAOBDINARY 
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Form ‘14’ 

(Rule 26 ) 

Record of hours of work qf persons employed.) 

(To be used only when Notice in Form ‘ 13 * is exhibited). 

Description of Department, (if applicable). 

Month.Year, 


Name of persona 


Whether Total 
young hours 

person worked 

or not during the 
month 


♦Days on which 
overtime work Is 
done and extent of 
such overtime on 
each occasion 


Extent of Extent of 
overtime overtime 
worked worked 
during the previously 
month during the 
year 


I 


23 4 56 


*Thi 8 column need not be filled by commercial establishments. 
Note, —Entries relating to any day must be made on that day. 


[No. 27 / 1 / 56 -LAB,] 

By order, 

(N. M. Kothari) 

Dy. Secretary, 


PRINTia) IN INDIA BY THK GENERAL MANAGER, GOVERNMENT OF INDIA PHBaflj 
NEW DELHI AND PUBLISHED BY THE MANAGER OF PUBUCATIONS^ DELHI, 106<! 






